










 

Amount Transfer Through Treasury e-Kuber - Operating Guidelines  

 

कोषागार के ई कुबेर से धनराशि अंतरण - संचालन सम्बन्धी दििा-ननिेि 

1. Enter login 

 ADM Login( ए.डी.एम. लॉगगन ) 

2. Click Login on RAHAT portal for ADM. 

(ए.डी.एम. के गलए गिगित स्थान पर क्लिक करें ) 

 

 
Login with UserName and Password with CAPTCHA and click on “Sign In” button. 

Clic



 
 

Following Screen will be displayed after successfully login. ( सफलता पूर्वक लॉगगन करने के बाद गनम्न स्क्रीन 

प्रदगशवत होगी।)  



 
 

3. Covid-19 Dashboard contains five sub section (Covid-19 डैशबोडव में पाांि सब सेक्शन हैं):- 

1. For entry (प्रगर्गि हेतु) 

2. For Reports ( ररपोर्व हेतु ) 

3. For  DSC(  DSC से सत्यागपत करें  एर्ां अस्वीकार करें )  

4. For  eKuber ( ई – कुबेर ) 

5. प्रवासिय ों का डाटा चेक करें  एवों धनरासि अोंतरण करें  | ( प्रारूप - 6 ) 

 

   In eKuber sub-section 5-“ प्रर्ागसयोां का डार्ा िेक करें  एर्ां धनरागश अांतरण करें  | ( प्रारूप - 6 )”, there are 

twelve links  available as (ई – कुबेर सब-सेक्शन 5 में  “ प्रर्ागसयोां का डार्ा िेक करें  एर्ां धनरागश अांतरण 

करें | ( प्रारूप - 6 )”,  में बारह गलांक उपलब्ध हैं ) : 

 

1. समस्त प्रर्ागसयोां की प्रगर्गि पर गिल्टर िलाये | 

2. A. DSC पांजीकरण करें  



2.  B. समस्त प्रर्ागसयोां के डार्ा पर गिल्टर िलने के पश्चात् गडगजर्ल हस्ताक्षर करें  | 

3. गडगजर्ल हस्ताक्षर के पश्चात् भुगतान हेतु बैि बनाये | 

4. गडगजर्ल हस्ताक्षर के पश्चात् गजला स्तरीय कमेर्ी को भेजने के गलए प्रमाण पत्र गप्रांर् करे | 

5. गजला स्तरीय कमेर्ी से स्वीकृगत उपरान्त ई-कुबेर पर भुगतान के गलए अगे्रगसत करें  एर्ां गजलागधकारी से 

हस्ताांक्षररत प्रमाण-पत्र अपलोड करें  (ADM लॉगगन पर) 

6.  (A) “ ए.डी.एम. गडगजर्ल हस्ताक्षररत से ई -कुबेर (कोषागार) पर Beneficiary ID जनरेर् करने के गलए 

भेजे ”  

6.  (B) DDO will approve the Beneficiary Batch file  after login on DDO portal as click on button 

“New Beneficiary Approval by Web Service”. 

7. लाभागथवयोां की भेजी गयी सूिी की  क्लस्थगत बैि नांबर के साथ देखे 

8. (A) “ कोषागार द्वारा प्राप्त Beneficiary की जनरेरे्ड ID की सूिी देखें एर्ां अपडेर् करें  ”  

8.  (B)  DDO will update the beneficiary data as click on button “Beneficiary updation by Web    

Service”-Name, Mobile,Address,email except Account Number. 

9. (A) “ लाभाथी को भुगतान हेतु ई –कुबेर पर  गबल जनरेशन के गलए अगे्रगसत करें  ”  

9. (B) At DDO Portal Bill Accepted and Bill ID generate by DDO Operator Level User   

9.(C) DDO approved the Bill after accepted by the Operator User 

9. (D)Transaction ID/Token generated by Operated User at DDO portal  

9.(E)DDO will approved the Generated Token on click link “Transaction Approval by Service” 

10. कोषागार में भेजे गए गबल की क्लस्थगत देखे एर्ां गबल ID अपडेर् करें   

11. “ कोषागार से ई -कुबेर (कोषागार) पर भुगतान हेतु र्ोकेन जनरेर् करें  ”  

12. “ भुगतान के पश्चात् लाभागथवयोां का गर्र्रण की सूिी देंखे एर्ां एके्सल डाउनलोड करें  ” 

 

 

 

 ई – कुबेर प्रगिया को पूरा करने के गलए हमें सांख्या 1 से   सांख्या 11  तक के कायों को करना होगा ।( To 

complete the eKuber process, we have to do the functions from the step 1 to the step 11.) 

 

1. समस्त प्रर्ागसयोां की प्रगर्गि पर गिल्टर िलाये | 

                         गबांदु अांक 1 से 4 तक हमें डेर्ा गिल्टर  के गलए  करना िागहए 

 

 



 
 2. A. DSC पांजीकरण करें  

 

 

 

 
      

  2.  B. समस्त प्रर्ागसयोां के डार्ा पर गिल्टर िलने के पश्चात् गडगजर्ल हस्ताक्षर करें  | 



        
 

 

 

 

3. गडगजर्ल हस्ताक्षर के पश्चात् भुगतान हेतु बैि बनाये | 

 

 
 

 

 

 

 

 

 

 

 

 

 



4. गजला स्तरीय कमेर्ी को भेजने के गलए प्रमाण पत्र गप्रांर् करे | 

 

5. गजला स्तरीय कमेर्ी से स्वीकृगत उपरान्त ई-कुबेर पर भुगतान के गलए अगे्रगसत करें  एर्ां गजलागधकारी से 

हस्ताांक्षररत प्रमाण-पत्र अपलोड करें  (ADM लॉगगन पर) 

 

 
 

6 – A. ए.डी.एम. गडगजर्ल हस्ताक्षर  से ई -कुबेर (कोषागार) पर Beneficiary ID जनरेर् करने के गलए भेजे 

 



 
 

 

 
 

 

    6.(B) DDO will approve the Beneficiary Batch file  after login on DDO portal as click on button 

“New Beneficiary Approval by Web Service”. 

New Beneficiary Approval  New Beneficiary Approval by Web Service 

o User will Sign/Reject the beneficiary’s data corresponding to the batch ID 

o Data will be signed by using signing utility 

o By clicking batch ID DDO can view and download each beneficiary detail in PDF format 

o If User finds data correct/incorrect user can approve all the beneficiaries at one time by 

clicking approve/reject button 

बर्न 

पर 

क्लिक 

करें  

 

ए.डी.एम. गडगजर्ल हस्ताक्षर से ई -कुबेर ( कोषागार )पर Beneficiary ID जनरेर् करने के 

गलए भेजे 



  
 

7. लाभागथवयोां की भेजी गयी सूिी का क्लस्थगत बैि नांबर के साथ देखे 

 

 
8. कोषागार द्वारा प्राप्त Beneficiary की जनरेरे्ड ID की सूिी देखें एर्ां अपडेर् करें  

 

बर्न पर क्लिक करें  

बर्न पर क्लिक करें  

APPROVE or 

Reject Beneficiary 

Batch ID 



 
 

 
 

 

 

 

 

बर्न पर 

क्लिक 

करें  

 

बर्न पर 

क्लिक 

करें  

 

कोषागार द्वारा प्राप्त Beneficiary की जनरेरे्ड ID की सूिी देखें एर्ां 

अपडेर् करें  

कोषागार द्वारा प्राप्त Beneficiary की जनरेरे्ड ID की सूिी देखें एर्ां 

अपडेर् करें  

 



 
8. B. DDO will update the beneficiary data as click on button “Beneficiary updation by Web Service”-Name, 

Mobile,Address,email except Account Number. 

 

9. A. लाभाथी को भुगतान हेतु ई -कुबेर गबल जनरेशन के गलए अगे्रगसत करें  

 

 
 

लाभाथी को भुगतान हेतु ई -कुबेर गबल जनरेशन के गलए अगे्रगसत करें  



B. At DDO Portal Bill Accepted and Bill ID generate by DDO Operator Level User  

 

 By clicking approve/reject button user will approve /reject bill data. 

 By clicking batch ID Operator User can view and download each beneficiary detail in PDF format 

 After click approve button user will receive message “Batch Accepted Successfully” and bill 

detailed will be shown on “Generate new token Link”. 

 User will create Token of the particular bill ID which  is created by web service, make transaction 

and forward it to DDO 

 
 

C. Transaction ID/Token generated by Operated User at DDO portal After the Generate the Token by Operator 

at DDO portal – As activate of new link as “Generate new token Link” 

  

D. DDO approved the Bill after accepted by the Operator User 

      
 

 
 

 

 

 

बर्न पर क्लिक करें  

Accept or Reject Bill 

ID 

बर्न पर क्लिक करें  

APPROVE or Reject 

Bill ID 

 

बर्न पर क्लिक करें  

APPROVE or Reject Token 

 



E. DDO will approved the Generated Token on click link “Transaction Approval by Service” 

After the Generate the Token by Operator at DDO portal – DDO will APPROVE/Reject the Token. 

 

 
10. कोषागार में भेजे गए गबल की क्लस्थगत देखे एर्ां गबल ID अपडेर् करें  

 



 

 
 

 

11. कोषागार से ई -कुबेर (कोषागार) पर भुगतान हेतु र्ोकेन जनरेर् करें  | 

 

 
 

 

 

र्ोकेन जनरेर् के गलए 

बर्न पर क्लिक करें  

 

“भुगतान की 

क्लस्थगत “ जानने 

के गलए  बर्न 

पर क्लिक करें  

 



 
 

 

 

 

 

 

 

 

 

12. भुगतान के पश्चात् लाभागथवयोां का गर्र्रण की सूिी देंखे एर्ां एके्सल डाउनलोड करें  
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Flow of Web Service Integration on DDO Portal 
 

 

 

In the DDO Portal integration to be used in the following modules. 

 
 

1.1 New Beneficiary Approval by Web-Service (At DDO Level). 

1.2 Beneficiary Updation by Web-Service (At DDO Level) 

1.3 Bill Acceptance by Service (At Operator Level). 

1.4 Transaction Approval by Service (At DDO Level). 

 
 

This Integration process is time saving for beneficiary and bill creation. 
 

User can create maximum number of beneficiaries at a time and add maximum number of 

beneficiaries for bill creation process (Maximum number of beneficiaries would be 10000). 

 

 

 

 
1.1  New Beneficiary Approval by Web-Service (At DDO Level) 

 

 User will get bulk beneficiaries data via web service on the portal. 

 User will Sign/Reject the beneficiary’s data corresponding to the batch id .Once 

when data get signed user will receive file id and will follow the next step. (In 

case user rejects the data complete data will get deleted.) 

 Data will be signed by using signing utility, which will be discussed below. 

  Below screen defines how new beneficiaries will be approve/reject by web 

service. 
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 By clicking batch ID User can view and download each beneficiary detail in PDF 

format. 
 

 

 

 

 
CASE 1- If User finds data correct user can approve all the beneficiaries at one time by 

clicking approve button. 
 

 User (DDO) will receive message “Approval successful” on the screen. 
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 Operator can view all the beneficiaries and can make bill and transaction. 

 

 
CASE 2- If User finds data incorrect user can reject all the beneficiaries at one time by 

clicking reject button and all the beneficiaries will get deleted corresponding to the batch 

ID. 

 

 
1.2 Beneficiary Updation by Web-Service (At DDO Level) 

 

 User will get updated beneficiary data via web services and user can approve OR 

reject the same data. 

(Screenshot is remaining). 

 

 

 
1.3 Bill Acceptance by Service (At Operator Level) 

 

 User will get bill details via web service on portal below screen defines how new 

bill details will be approve/reject, created by web service. 
 

 

 By clicking batch ID User can view and download each bill detail in PDF format. 
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CASE 1- If User finds data correct user can approve the entire bill at one time by clicking 

approve button, After click approve button user will receive message “Batch Accepted 

Successfully” and bill detailed will be shown on “Generate new token Link” 

 User will create Token of the particular bill ID which is created by web service, 

make transaction and forward it to DDO. (Same as old Process ) 

 
1.4 Transaction Approval by Service (At DDO Level) 

 

Once token details reached at DDO level, will show on “Transaction Approval by 

Service” link corresponding to the batch id. 

 
Case1- By clicking above link user can view the transaction details, user can sign/reject 

the transaction data. 

 

 
 When transaction data will sign user receives, File Id corresponding to the 

transaction.(User can reject complete data while clicking on reject button). 
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Case2- Once the transaction data get signed, user can view Approve/Reject button 

corresponding to the batch id. 
 

 

 
 In the next step user will approve/reject transaction details and will follow the old 

process. 

 

 

 
2.1 Steps to Sign Data using Signing Utility- 

 

This utility is a desktop application, which will be provided through mail once the department 

is successfully registered, to access web service. 

There are two processes where user have to sign the data by using signing utility, 

 
 To sign the Beneficiary Data 

 To sign the Transaction Data 

 
Once the user will install the desktop application successfully and run application, user will 

view the following screen. 

 

 After clicking on login button user will get the next screen. 
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 In the login screen user (DDO) have to plug-in the DSC (Digital Signature 

Certificate) enter DDO Portal login and password and simply click login button. 

 

 
 After clicking login button user will see the certificate details (DSC Information) 

corresponding to the particular user (DDO). 
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 After login user will see all the file id of (Beneficiary Creation, Transaction Approval), 

processed by the DDO Portal. 

 

 
 User will click on sign button to sign particular File Id and enter DSC pin. 
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 After click on Sign button, user will get alert “File Signed Successfully”. 

 
Now user will approve beneficiary created data and transaction data on DDO Portal 

for finalisation. 


